2009-10 SKILL EVENTS REGULATIONS

PLEASE READ THOROUGHLY AND CAREFULLY—IMPORTANT INFORMATION ON TESTS FOR CURRENT YEAR THAT WILL BE TESTED ON-SITE
The skills portion of the following events will be administered prior to the district conference using the School-Site Testing procedure:

· Computer Applications

· Desktop Publishing

· Word Processing I

· Word Processing II
· Spreadsheet Applications 
· Database Design and Applications 
The written portions of the following events will be administered prior to the district conference using the School-Site Testing procedure:

· Banking and Financial Systems 
· Entrepreneurship

· Future Business Leader

· Global Business

· Parliamentary Procedure 
The computer application portion of the Accounting II test will be administered prior to the district conference using the School-Site Testing procedure.

School-Site Testing procedures are outlined below:

1. Each local chapter must secure a local school district person to administer the skills tests, the written portions of the designated tests, the Accounting II computerized application problem, and the Job Application form for their contestants. A member of the business department faculty or FBLA adviser (senior high or middle level) may not be the administrator.

2. FBLA advisers and other business department faculty may not handle, see, or be present in the classroom when tests are administered.

3. The tests will be mailed directly to the designated test administrator and must stay in the possession of the administrator at all times. The test administrator will be responsible for packaging the tests and returning all testing materials to the designated person by the stated deadline date.

4. All skill testing material must be saved to a data disk, which must be returned with the testing material. Nothing should be saved to the hard drive of the computer.
5. The test administrator and contestant must sign statements of verification that the tests were: (a) not duplicated (b) not saved to hard drive (c) or extra copies of the contestant’s papers were printed.

6. Additionally, the test administrator must sign a form verifying that the tests remained in his (her) possession the entire time and were not seen by the FBLA adviser or members of the business department faculty. 
7. A fee of $10 to cover the additional cost of district school-site testing must be submitted with the request for tests. This fee covers all skill tests, written tests, computerized portion of the accounting test, and Job Application form.  The fee must be paid by each chapter, regardless of the number of tests requested.  The fee must be received before any testing material will be mailed.
8. Contestants taking any of the school-site tests must attend the district leadership conference to complete the written portion of their event or the performance portion of their event. Failure to attend the district conference and take the written portion of the test or the performance part of the event will result in a one-year ban for that student.  If a student takes any portion of the test, he/she must pay conference registration.
9. Forms requesting the tests must be received by NOVEMBER 18, 2009. Forms received after the deadline will not receive tests for the skill or performance events.  (Get the requests in early in case of oversight, forgetfulness, sickness, snow, ice, or other unforeseeable event.)
10. Violation of these rules or failure to return all testing materials will result in the local FBLA chapter being prohibited from participating in the district skill testing for a period of five (5) years. (This five-year ban applies only to the events where the violation occurred.)

