MEMORANDUM TO DISTRICT II ADVISERS
SCHOOL-ON-SITE INFORMATION FOR TESTING

Along with this memorandum you should receive four files—Form for Requesting Skill Tests, Skill Tests Regulations, Course Certification, and Grade Level Certification.
Testing will be in December.  All skill testing must be completed between December 3 – 9, 2009.  The actual request for the tests has a deadline of November 18 and tests will be mailed to the school administrator no later than December 2, 2009.  Deadline for postmarking the materials to be returned is December 9—the last day for testing.  All returned material must bear an official postmark by the post office and this postmark must be December 9 or earlier.
A major factor in deciding on the December testing was weather and the fact that many of our administrators are counselors. The first couple of weeks in January are a very busy time for counselors and it would be difficult for them to administer tests.  Students should be better prepared in December to take the tests than they would upon immediate return from the holidays.  

Please read the School-Site Regulations carefully and pay particular attention to the tests that will involve early testing.

There will be more early testing for the state conference.  As I understand it at the moment—the State Only tests--Help Desk, Management Decision Making, and Management Information System along with the individuals and teams placing at district in Entrepreneurship, Global Business, Banking and Financial Systems, Future Business Leaders, Accounting II and the skill events will test early using the school-on-site testing procedure.  
All contestants in performance testing early must attend the conference to see if they their score qualifies them for performance.  This information will not be available before the conference.
If you have any questions concerning testing, please e-mail me

