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FBLA CONTESTANT COURSE CERTIFICATION

Word Processing I

SCHOOL:  _________________________________________________________________

STUDENT NAME:  __________________________________________________________

This certifies that the above named student entered in the Word Processing I event has completed or will complete by the end of this school year no more than two (2) semesters (or one [1] semester in a block scheduling program) of an introductory computer skill related course (one [1] credit) at the high school level (Grades 9-12). The following courses are considered to have computer skills (Please check all courses the student has completed and/or is enrolled in grades 9-12 only and indicate the credits earned or to be earned):

YEAR TAKEN
COURSES



CREDITS

(ex:  9th, 10th)
__________

Keyboarding



______________________

__________

Keyboarding Applications


______________________

__________

Word Processing I


______________________

__________

Word Processing II


______________________

__________

Computerized Business Applications
______________________

__________

Desktop Publishing I


______________________

__________

Desktop Publishing II


______________________

__________

Office Management


______________________


__________

Cooperative Office Education

______________________

_________________________________________________                     ______________________

(Signature of School Counselor)                                                                   (Date)

NOTE: This form must be mailed to your district coordinator along with the request for skill test - by the deadline shown on request form – for Word Processing I entry only.
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